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SECTION  A:  Overview
1.
Rental of the Kathleen Gormley McKay Art Centre (hereafter referred to as the "Art Centre") shall be booked 
through the Administrator of the Varley Art Gallery of Markham. To make inquiries or do an initial booking request, please call (905) 477-9511, extension 223. The contract must be signed to ensure your booking is secured. 

2.
The Booking Request Form must be completed by the artist, or group (hereafter referred to as the "Artist").  When submitting the Booking Request also include digital images which are representative of the work to be exhibited. All bookings must be approved by the Administrator of the Varley Art Gallery of Markham.   


3.
After the Booking Request is approved, the artist(s) will receive a confirmation letter and contract from the 


Administrator to review and sign. Please, note that, in order to ensure fair access to the exhibit space, an individual artist may book one solo exhibition per year, unless the exhibit space becomes available and is offered at the full discretion of the Varley Art Gallery.
 4.    
The renting of the Art Centre is considered final upon completion of the Rental Contract and accompanied with the Rental Deposit (50% of the Rental Fee). The booking is not in effect until the deposit and signed contract are received and may be assigned to another user at the full discretion of the Varley Art Gallery.  Please, take note that you are renting the main floor exhibition rooms only. The Varley Volunteers, Markham Arts Council and Unionville BIA occupy the 2nd floor of the McKay House; the lower level is frequently used for art classes. Entrance to these areas is usually through the kitchen and the appropriate stairwell. The Kitchen and Washroom facilities are shared by the main floor exhibitors, Volunteers, Town staff and art class students. The side driveway is reserved for Town staff and is not included in the rental fees. 

5.
Schedules and Rental fees are stipulated in the following Section B.

SECTION  B:  Exhibition Schedules and Fees                                                

1.
Art Centre Schedule
     Exhibition Days & Hours:
Day of Week
Art Centre Opened     Art Centre Locked




Wednesday
10:15 AM 
-

5:00 PM
Note:  4 pm Art Centre 


Thursday
10:15 AM
-

8:00 PM 
Lock-up Time from 

Friday 
10:15 AM
-
5:00 PM 
November to March

Saturday 
10:15 AM
-
5:00 PM


Sunday
12:15 PM
-
5:00 PM


Art Centre Fees:
Community Rate

Private Rate
Low Season (November – April)
$379 (plus HST)

$542 (plus HST)

High Season (May – October)
$416 (plus HST)

$595 (plus HST)

2.
The Artist must come every morning to the Varley main building at 10:00AM to request the Art Centre be opened by a Gallery Staff member. For closing, a Gallery staff member will close and secure the Art Centre at closing time of the Gallery. If you need to leave early, please call in advance to inform staff of your departure and do not leave the building until a Gallery staff member arrives to secure the building.  

3.  Late Closing Charge (Beyond Rental Contract Art Centre Lockup Time) is $50.00.


Note: The Gallery reserves the right to have an imprint of your Visa in order to prevent violations of 


the time indicated in the schedule.

4.
Rental rates are for the use of the main floor exhibition rooms of the Art Centre only.  Rates are exclusive of HST. 

5.
The rental balance is due no later than the day of arrival to install your exhibition.  Failure to provide payment will 
void the contract and result in the loss of the deposit.
6.
All rental fees are made payable to the Town of Markham.

7. 
If the artist would like to extend their time beyond the standard hours stipulated above, an additional fee of $15 per hour will be charged.

SECTION  C:  Installation and Dismantling Schedules                                

1.  Installation and dismantling of art exhibits shall be done on Tuesdays during regular business hours of 


the Varley Art Gallery.


Installation:   on the Tuesday of the week of the Rental – 12:30 pm – 4:00 pm. 
Dismantling:  
on the Tuesday after the week of your Rental - 10:15 AM - 12:30 PM or on Monday conditional 

to staff availability
2.  Please, note that dismantling on Sundays is optional, as long as, you vacate the Art Centre by the Art Centre Lock-up Time.

SECTION  D:  Responsibility of Artist

1.  Artist to provide a one paragraph description of their exhibition for website posting in support of a marketing initiative. Deadline for submissions are:


January 30, 2012 for exhibitions held before August 1st, 2012

June 30, 2012 for exhibitions held from August 1 – December 30, 2012 
2.  Each day by Closing Time the artist is responsible to:



(i) 
Ensure all guests have left.  



(ii)
Ensure McKay Art Centre’s exterior signage is brought in.



(iii)
Ensure the kitchen is clean and all garbage and waste disposed.


(iv)
Ensure the Art Centre is ready to be locked and the security system armed by Gallery Staff. 


Note: 
When planning for the opening reception, please ensure that you allow enough time to clean up 



after the reception to avoid late charges.

2.  Please remember that the kitchen facility at the Art Centre is not available for food preparation, 


only for food serving.
3.  In order to serve alcohol at the Art Centre, a special event liquor license is required. 

The Artist must apply for this license at least 14 days in advance at any L.C.B.O. outlet and must post it in a noticeable location during the event, otherwise no alcohol shall be served at the Art Centre. In addition, Liquor Liability Insurance must be purchased through the Administrator at the Varley Art Gallery at a cost of $172.80 for up to 75 people.
4.
Nothing shall be permitted to be done or displayed on the premises which are contrary to the Criminal Code, or any 
provincial or municipal act, by-law, or regulation. 

5.  Notify the Gallery Staff immediately in cases of security issues, any  loss or damage of  the Art Centre or 


Artist assets.

6.
No nails, screws or tape of any kind are to be used to hang art work.  No tape of any kind may be used to affix 
display labels to wall. No coloured ‘Hold-It’ may be used. Only White ‘Hold-It’ is recommended for display labels. 


The artist will bear a responsibility to use carefully and keep on location all the hanging devices provided by 

       the Gallery. Please DO NOT remove hanging devices from walls when dismantling the exhibition.
7.
Artists are permitted to display 2 posters not to exceed 8 1/2” x 11” – one in the outdoor display board and the other in the plexiglass holder located by the front doors. No other signage, (eg. banners, sandwich boards) or decorations are permitted to be displayed on the exterior of the building in order to maintain the heritage bylaws of Main Street, Unionville.
7.
No open flame is permitted in the facility.  

8.
Smoking is not permitted anywhere in the Art Centre.

9.  In the event of a FIRE or EMERGENCY the following regulations are in effect:

(i) The Artist must observe and obey the Fire Alarm regulations.

(ii) The Art Centre must be evacuated.


(iii)
The Art Centre must not be re-entered until it has been deemed safe to do so by the fire department.

SECTION  E:  Responsibility of Gallery                                                         

1.
Activate security system during non-business hours. 

2.
Art Exhibitions will be advertised on the Varley Art Gallery’s website, through an E-Newsletter, on the Art Centre outdoor display board, and 
through artist supplied flyers displayed in the Art Centre and at The Varley Art Gallery.  However, the artist is solely responsible for any and all additional advertising of their exhibition.

3.
Gallery provides a standard exhibition sign which is situated on the front lawn of the McKay Art Centre. Artists are permitted to display 2 of their own posters not to exceed 8 1/2” x 11”- one in the outdoor display board and the other in the plexiglass holder located by the front door.  
4.
The Gallery provides a hanging apparatus for displaying approximately 50 art works subject to size of works.  Display easels for additional works are the responsibility of the artist.
5.
Supply Artist with Art Centre Floor Plan. 

6.
Regular Opening and Closing of the Art Centre and arm the security system and lock the Art Centre within 15 
minutes of the scheduled time.

SECTION  F:  Deposits
1.  The exhibition space is not reserved until the Rental Contract is signed by the Artist and the Administrator of the Gallery and a rental deposit of 50% of the rental fee paid. 

2.
The remainder of the rental fee is due on the day of arrival (Tuesday afternoon) in which the Artist’s Exhibition is 
scheduled. 

SECTION  G:  Cancellations
1.
The Town of Markham, the Art Centre and/or The Varley Art Gallery reserve the right to cancel this Contract upon 
notification of the Artist at least ONE MONTH prior to the date of the rental, in which event any deposit paid shall 
be refunded to the Artist and the Town, the Art Centre, and The Varley Art Gallery shall not be liable to the Artist for 
any loss or damages. 

2.
Deposit will NOT be refunded if the artist cancels the exhibition at any time.   

SECTION  H:  Liabilities
1.
The Artist shall assume all liability for all damages to the Art Centre caused directly and indirectly by him/herself or 
his/her invitees. 

2.
The Artist will be responsible for the replacement or repair of any damaged furniture or equipment as well as any 
damage done to the facility. The Artist agrees to indemnify and save the Art Gallery completely harmless against any 
actions, claims, suits, or applications that may be brought against the Art Gallery arising directly or indirectly from 
the Artist’s use of the Art Centre. 

3.
During art exhibitions for which the Artist has rented the Art Centre, the Artist agrees to indemnify and save the Art 
Gallery completely harmless against any actions, claims, suits, or applications that may be brought against the Art 
Gallery arising directly or indirectly from any damages caused to the Artist's works of art. 


Please, note, it is advisable that the Artist acquire appropriate insurance for his or her works of art for the 
duration of the exhibition. 

4.
The Artist agrees to obtain appropriate General Liability Insurance for Bodily Injury or Property Damage arising from the use of premises by licensees including alcohol liability where applicable for a limit of at least $2,000,000 for each occurrence and include the Corporation of the Town of Markham as an additional insured. This liability insurance may be purchased through the Varley Art Gallery.
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